Graduate Assistant 

Position Description
This position description should be utilized as the basis for your online position posting with Faculty Affairs and submitted to Human Resources Programs along with the Employee Requisition.
	Program
	     

	Position Tile
	Graduate Assistant – Graduate Assistant (Non-Exempt)

	Job Class Code
	 FORMDROPDOWN 


	Position Summary
	Under immediate supervision, the Graduate Assistant assists a regular faculty member or the teaching staff with various professional and technical duties associated generally with the subjects or programs in which the assistant is doing graduate work. This work should not take precedence over the successful completion of the graduate degree program by the student in a timely manner.

	
	

	Assignment
	Appointments for a single term are not conditionally based on budget and/or enrollment. If appointed to a one-year appointment, the second term of the appointment is conditional, based on budget and/or enrollment.

	
	      


	Position Requirements
	Evidence of satisfactory achievement in previous academic work. Equivalent to completion of the requirements for a bachelor’s degree and registration in a CSU graduate degree program within the field of, or related to, the hiring program. 

	
	<Include all required qualifications/skills to perform this position>

     

	Duties & Responsibilities
	Graduate Assistant work may involve supervising students in a classroom, workshop, or laboratory (where final responsibility for the class and its entire instruction, including the performance of the Graduate Assistant, is vested in a member of the faculty); training students in the use of equipment or other resources; assisting faculty with research and preparation of course materials; participating in the evaluation of students’ work; tutoring students; and other related work. Graduate Assistants may not be employed to assist in a course in which he/she is enrolled, nor should they be consulted regarding the grading of their peers.

	
	     

	Preferred Qualifications
	<Include any specific preferences, otherwise leave blank>
     

	Special Instructions to Applicants
	Graduate Assistants may work up to 20 hours per week during academic periods and may work up to 40 hours per week during academic break periods. 

	
	<Include information such as an alternate source of completing an application i.e. the standard employment application available in the Career Center, number of references (either faculty or previous employers or any other information that you would like to communicate to online applicants.>
     


	     
	
	
	
	     

	Approver’s Name (Print)
	
	Approver’s Signature
	
	Date

	     
	
	
	
	

	Employee Name (Print)
	
	Employee Signature
	
	Date


